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PURPOSE: Provide employees with a secure electronic means of retrieving their documents (Check Stubs, 
W2s, and 1095Cs). 

Additional Uses: Review W4 selections, address, and phone numbers. 

 TO REGISTER: 

1. Have the Payroll Clerk add your personal email to 
your employee record – after the email is added you 
will receive an email from support@financial-
intel.com in about 20 minutes from the time the 
email is added. 

 

 

 

 

 

   Hint!  Use your personal email – 
if you leave this employer you will 
want to retain the ability to access 
your data! 

mailto:support@financial-intel.com
mailto:support@financial-intel.com
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2. Click the link 
contained in the 
email – the link in 
your email will be 
different; the 
registration screen for 
your porta will open  

 

3. Enter a password and 
and verify the 
pasword in the fields, 
then click the RESET 
PASSWORD button 

 

 

 

 

 

   Quick Tip! 

The password must be 
at least 8 characters 
long and must contain 
at least one of the 
following  

1. Uppercase 
Letter 

2. Lower Case 
Letter 

3. Number 

4. Symbol  
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4. A verification screen will 
appear, you can close this – 
as another link will be 
emailed.  

 

 

 

 

 

 

Then in 5 to 10 minutes you 
will receive a link to the 
Employee portal. Click the 
SIGN IN link. 
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5. Save or add this link to 
your favorites for easy 
access (your URL will be 
different) – or keep this 
email so you can sign in 
from it again 

 

 

 

6. Use the email you 
registered with and the 
password you set for 
your portal, then click 
the LOGIN button 
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